Custodial Daily Checklist                     

       Week of:
__________ - _________

	Item
	M
	T
	W
	Th
	S

	Vacuuming Classrooms & Offices
	
	
	
	
	

	Cleaning Tops of Desks (Should be cleared by staff.)
	
	
	
	
	

	Dusting Shelves, Filing Cabinets, Copiers, Computer Terminals, Bookcases, etc.
	
	
	
	
	

	Erasing Boards (Except if teacher marks it otherwise)
	
	
	
	
	

	Emptying Wastebaskets
	
	
	
	
	

	Wiping Doorknobs
	
	
	
	
	

	Cleaning Window on Classroom Doors
	
	
	
	
	

	Checking & Replacing, if necessary, supplies in bathrooms
	
	
	
	
	

	Cleaning the Sinks & Toilets, inside & outside
	
	
	
	
	

	Mopping the Floors
	
	
	
	
	

	Emptying Large Garbage Cans Outside
	
	
	
	
	

	Locking All Doors
	
	
	
	
	

	Turning Off All Lights
	
	
	
	
	

	Setting All Thermostats to 75
	
	
	
	
	

	Leaving Notes in Office for Any Needed Supplies, Concerns, etc.
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