[School Name]
School Address
School Phone, Fax, Email, & Web
___________________________________________________________________________

Custodial Agreement

This agreement is entered into between the [School name] and ________________________________, Custodian.  Custodian will be paid in the amount of $1,600.00 per month for a period of 9 months (Academic Year) and $640.00 per month for the remaining 3 months of the year.  Cleaning will be done five days per week (M, T, W, Th and Sunday, except when there is an activity to be held on Saturday at the school, whereby cleaning will be done on Friday evening or Saturday morning instead of Sunday).  During the three months of the summer, cleaning will be expected to be done twice per week.  Cleaning duties are to begin on ___________________________, _____________________, 19________ and will continue until ___________________________, _____________________, 19________.  It is to be noted that during vacation periods of greater than two (2) days (excluding weekends), more in-depth cleaning will be done  i.e. Winter Break, Ramadan Break, etc. 

Daily Duties

Vacuuming Classrooms and Offices

Cleaning Tops of Desks (should be clear)

Dusting Shelves, Filing Cabinets, Copiers, Computer Terminals, Bookcases, etc.

Erasing Boards

Emptying Wastebaskets

Wiping Doorknobs

Cleaning Window on Classroom Doors

Checking & Replacing, if necessary, supplies in all bathrooms

Cleaning the sinks and toilets, inside and outside

Mopping the Floors

Emptying Large Garbage Cans

Locking All Doors

Turning off Lights

Weekly Duties






Monthly Duties

Washing Desktops/Tables




Cleaning AC Filter Covers & Return Vents

Washing Chalkboards





Cleaning Baseboards & Door Frames




Washing Out All Outdoor Garbage Cans









Cleaning Doors & Windows, Inside & Out

Custodian is responsible for all keys necessary to complete work.  In the case a key is lost, custodian must replace at his own expense.

Signature:
_____________________________

Date:  
___________________________

