JOB DESCRIPTION

TEACHER'S ASSISTANT

The main responsibility of the Teacher's Assistant is to assist the homeroom teacher in providing the best possible learning environment for the students, inside and outside the classroom.  It is not the responsibility of the Teacher's Assistant to plan lessons, teach or interfere in the teaching process.  It is also not the responsibility of the Teacher's Assistant to convey any news of students' behavior, learning patterns/abilities, etc. to the parents of the students.  

The duties of the Teacher's Assistant shall include, but will not be limited to the following:

· Supervising arriving students in the morning, prior to 8:30 a.m., in the courtyard.

· Assisting students as they enter classroom:  Placing book bags in proper places, guiding students as they prepare for class, etc.

· Re-enforcing any rules, policies, procedures, etc. outlined by the homeroom teacher.

· Assisting in passing out textbooks and/or supplies as needed.

· Assisting in maintaining appearance of classroom as needed.  This will include straightening desks, tidying bookcases and cabinets, etc.

· Overseeing students during naptime (if applicable), lunch, recess, salaat and at any other time that the homeroom teacher is not present with the students.

· Assisting in grading papers. 

· Assisting in preparation of folders, bulletin boards, etc.

· Assisting students as they prepare for dismissal.

· Assisting in the supervision of students at dismissal.

Assistants shall receive one 45-minute break per day, besides bathroom breaks.  For grades PreK3 - K, salaat times should be scheduled between homeroom teacher and assistant, so that each has the opportunity to pray in a timely manner.   Attending Friday khutbah should be rotated from one week to another between the teacher and the assistant.

In order for the relationship between the teacher and the assistant to be successful, there must be regular, open communication between the two.  If, at any time, their arises a problem or concern that cannot be resolved through this avenue of communication, the matter should be referred to the principal.

